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Foreword

Academic honesty is one of the core values of higherlearning. This booklet
contains guidelines for undergraduate students in their pursuit of academic
honesty in academic works. Guidelines and examples in this booklet are
more related to engineering studies. Students in the Faculty should refer to
the more comprehensive University guidelines at
http:/ /www.cuhk.edu.hk/policy/academichonesty/.

Advancement of the knowledge frontieris seldoma result of solo work butrelies
oncollaborative effortatlarge. Many breakthroughs were built upon the work
of great scholars of the past. Hence, when preparing one’s findings or
results, credits must be given where credits are due. Plagiarism is essentially
using (e.g., copying/quoting/pataphrasing) other’s original work as one’s
own, withoutgiving creditto oracknowledging the source. In the context of
engineering studies, the work involved is typically computer programming
and mathematical/scientific problem-solving assignments. In general, it is
difficult to formulate precise guidelines on when computer program codes or
mathematical detivation/proof fragments are plagiarized from another soutce,
since allegations of this sort depend on the amount of similar codes or
structures, and plausibility of two persons coming up with the same tricky
idea. However, while itis possible for two different people to come up with
similar solutions, there is usually more than one way of coding an algorithm
o phrasing a mathematical derivation. Hence, appearance of (a) substantial
identical or similar structures, (b) identical or similar non-trivial structures, or
even (c) identical or similar mistakes in two submissions isa good indication
of possible plagiarism. For a more comprehensive discussion of plagiarism and
the proper use of source material, students should refer to the University
guidelines on “Honesty in Academic Work”.

In case there is any doubt on these guidelines or whether a certain act is
considered plagiarism, students should seek clarification from teachers of the
respective courses and should never make their own assumptions or
interpretations.


http://www.cuhk.edu.hk/policy/academichonesty/
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Note. This booklet lays out the Faculty’s expectation on academic
honesty and gives concrete examples of plagiarism in the context of
engineering studies, so that students can have a better understanding on
how to make proper use of source material and discussion results in
engineering assignments, laboratory reports, and projects. Also, it outlines
the penalty scheme extracted from the University scheme and the
procedure of the Faculty Disciplinary Committee in handling student
disciplinary cases, so that students are fully aware of the possible
consequences.

Academic dishonesty is not restricted to plagiarism or undeclared multiple
submission, students in the Faculty shall therefore refer to the University
guidelines on academic honesty for full information.



Section 1: General Principles

Do’s

7
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Uphold the standard in academic work and academic honesty
Students should do their own work and_submit their own work
on time

Observe Academic Honesty Guideline set by the University
Safeguard your own computers and let no others (e.g.,
classmates or roommates) access your own works

Include proper citation whenever source material from books,
other people or the Internet are used

Give proper acknowledgement to any help that you received

The help could be in the form of discussion with other student(s) or
source materials related to the assignment. For the former, you should
indicate from whom you receive the help and what help you received.
For the latter, you should give a proper citation of the materials. It should
be noted thatthe “help” mentioned in the above rule should be of general
nature and should comply with the rules presented on the next page.
Students who fail to give proper acknowledgement to the help they
received to finish their work will be liable for plagiarism.

Students are expected to submit their own work in their courses. In the
Faculty of Engineering, most plagiarism cases involve a student:

@ Copy in whole or in part of a work of fellow classmate(s) or
friend(s), who may or may not have to submit the same assignment,
or

() Use source material from books or Internet without proper
citation.



Don’ts

+ Do not look at solutions that are not your own

These include, but are not limited to, solutions from the Internet or
solutions from another student (past or present). Basically, you should
not look at someone else’s solutions when solving the assignment
problems. It is not an appropriate way to “make sure I get things right”, “get
hints”, or “learn alternative approaches”. Students who submit works thatare
copied or derived from others’ works as their own will be liable for

plagiarism.

% Do not share your solution with others without the consent of
the course teacher

Youshould under no citcumstance give your solution to others, no matter
who asks you for help. For instance, you should not give your solution to
another student and ask him/her to turn it in for you; you should not
disseminate your solution via email, chat groups, social media, websites,
etc. You are solely responsible to safeguard your own computer and take
reasonable measures to secure your own solution. For instance, you should
never leave your work on public computers where other people can see.
Following the spitit of this tule, you should notdiscuss / share / teach your
solution approaches to such an extent that you and your fellow students
turnin highly similar solutions. Students who are found violating this rule
willbeliable for plagiarism.

*% Do not use or employ any third-party service, or provide
services as a third party

% Do not use generative Al tools to complete works as ifit is done
by you

% Do not take risk to violate any of the above rules

Thebottomlineisthatwhilestudentsareencouragedtodiscussideastogether
and seek general advice when needed, they must work out their own work
and give credits where credits are due. Having the acknowledgement of
other student(s) does notabsolve the students, if any of the rules stated above
is/are violated.



Section 2: Copying Materials from Other
Students (past / present)

The most obvious and substantial type of plagiarism is copying whole articles,
sections, paragraphs or whole sentences from some source materials without
acknowledgement. Even the use of a few words or paraphrasing (without
actually copying any words at all) may constitute plagiarism if the source is
not acknowledged. Also, copying/sharing of works from past/present
student will be liable for plagiarism.

Computer Programming Assignments

The following are examples of improper use of other people’s work in the
context of computer programming assignments.

Originalsource:Student A came up with the following routine in theC
computer language for his/her assignment (which contains other patts):
/“— 777777777777777777777777777777777 —‘:1/

int indLargest(int size, int a[]) |
inti, mp =0,

for (i=1;1<size; ++1)
if (ali] > altmp])
mp =1
return(tmp);




Example 1: Improper (plagiarism by straight copying):

Student B copied Student A’sroutine verbatim (having the acknowledgement
does notabsolve the students from the “Don’t Rules” under the “General
Principles” section):

* */

JEOREEREAERERSASAIAEAEREARAEAR AR R AR EE K

/= =+ copied from my classmate Student A *# +;
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int findLargest(int size, int a[]) {
it i, tmp = 0;
for (i = 1;1 < size; ++i)
if (ali] > a[tmpl)
tmp =1;
return{tmp);

I* *

Example 2: Improper (plagiarism by changing variable names):
Student C copied Student A’s routine and performed only a systematic
change of variable names:
/* *
int findL(int s, int B[]} {
int j, tmpl = 0;

for(j=1;]<s; ++)
if (bli] > bltmpl]}
tmpl =j;
return(tmpl);
}
1* i

Example 3: Improper (plagiarism by superficial changes):
Student D basically copied Student A’s routine and petformed some
supertficial reordering of statements and expressions:
L — #/
int findLargest(int size, int a[]) {
int tmp;
int i;
tmp =0,
for (1= 1;1 < size; ++i)
if (altmpl <alil) i
tmp =1i;
return(tmp);

}
r *




Example 4: Improper (plagiarism by making slight structural changes):

Student E basically copied Student A’s routine and performed a simple
transformation of the for-loop into a while-loop:
/* */
int findLargest(int size, int a[]) {
int tmp;
inti
tmp = 0; '
i=10;
++i;

»

while (i < size) {
if (ali] > altmp])
tmp = i;
o
}

return(tmp);

/* */

Using Results from Discussions

The following examples serve to help you prevent technical faults and build
uparight attitude towards group discussions.

Example 1: In a computing assignment you are asked to write a program to
sort a given set of 5-digit numbers. You may discuss with your classmates
on sorting methods, general programming techniques, or functions specific
to the language being used. You must however write your own program
without assistance from others.

Example 2: You are doing a laboratory experiment with another two
group members. After taking the necessary data, all three of you examine
the data together toseeif they comply with the theory. While the raw data can
besharedand presented identically in your reportts, each of you must write
in your own words your interpretation of the data, their agreement or
disagreement with the theory, and your conclusion.

Example 3: In a math assignment you are asked to find the inverse of a 3-
by-3 matrix. In this calculation you need to find the determinant of this
matrix but you have the knowledge only for a 2-by-2 matrix. You may ask
someone to teach you how to cope with a general 3-by-3 case but you must
performtheactual calculation by your own effort.



Lab Reports

The following are improper ways to prepare a lab report.

Example 1: Improper (looking at other’s solution): A group of students,
Ming and Man, had just finished their lab work. They left the lab and
worked on the report in the computer room. Then, they discovered that
their data was not quite right. So, they consulted their classmates Ho and Hei
and checked their data against their own.

Example 2: Improper (plagiarism): Indeed, Ming and Man had ovetlooked
a crucial stepin the measurementand got the wrong results. Since thelab had
already been closed, and Ming and Man did not want to take the trouble to
repeattheirlab measurement, so Ming suggested thattheyjustreplaced their
wrongdatawith Ho and Hei’s data.

Example 3: Improper (sharing solution with others): Man thought that it
would not be courteous to use other’s data without asking, so Man sought
Ho and Hef’s consent to just pull a small portion of the lab data from their
reportand graftinto theirs. As good citizens with kind hearts to help others,
Ho and Hei consented.

Example 4: Improper (plagiarism): Ho and Hei did the lab experiment as a
group. The teacher of the lab course has stated that students doing the lab
experimentsin a group must still submit their ownlab reports. However, Ho
and Hei submitted two identical lab reports.

Referring to Example 2 under “Using Results from Discussions”, this means
that although the raw data can be presented identically in Ho and Hei’s lab
reports, everythingelse (suchasanswers tolab questions, interpretation of data,
conclusions, etc.) must be written in their own words.



Section 3: Copying Materials from the
Internet

Thereisabundantinformation available in different formats on the Internet.
With powerful search engines like Google, one can retrieve useful online
articles or writings by simply inputting a few keywords of interest. This is an
effective way of retrieving timely information and should be encouraged.

Howevet, one must be careful when he/she would like to incorporate such
online information into his/her own wortk. It is considered plagiarism if a
studentincludes the original text, in whole or in part, of an article thathe/she
finds on the Internet into his/her assignment/report without propetly
acknowledging the source of the information.

Example 1: Suppose that you would like to write a paper on the
history of Internet. The following is part of an online article
(http:/ /www.isoc.org/ intetnet/history/brief.shtml):

“The original ARPANET grew into the Internet. Internet was based on the
idea that there would be multiple independent networks of rather arbitrary
design, beginning with the ARPANET as the pioneering packet switching
network, but soon to include packet satellite networks, ground-based
packet radio networks and other networks. The Internetas we now know it
embodies a key underlying technical idea, namely that of open architecture
networking.”

The following paragraph copies/paraphrases the original text of that
article without mentioning the source of information. This is obviously
plagiarism:

“The Internet was developed from the original ARPANET. Internet was based
on theidea thatthere existmultipleindependent networks of rather arbitrary
design. It began with ARPANET as the pioneering packet switching
network, and soon included packet satellite networks, ground-based packet
radio networks and other networks. The Internet as we now know it
embodies a key underlying technical idea, namely that of open architecture
networking.”



The following shows a proper incorporation of the information provided
in that article:

“The Internet was developed from the original ARPANET. It attempted to
connect a number of independent computer networks that might have

arbitrary design.l Initially, only packet switching network was included.
Packet satellite networks, ground-based packet radio networks and other
networks were introduced at a later time. The key idea of Internet is the so-
called “open architecture networking”.” 1Barry M. Leiner et al., A Brief
History  of  the Internet, Online article  available at
http:/ /www.isoc.org/internet/history/brief.shtml.

Example 2:
A case of plagiarism in an Assignment.

Extracts from student’s submission:
Student's Submission

Digital Transfi ion: Vodafone’s bespoke solutions help innovative companies gain

P

| momentum on the road to digital transformation.

|A comprehensive solution: Vodafone’s ability to bring various services together under
| i ion is preciselv why innovative companies keep choosing it.

Ferroli industries encompassed a huge transformation in order to be ready to offer their
customers complete solutions, properly scalable into other comfort systems for air and
water, applicable into houses as well as into large commercial and industrial surfaces.

O 8 my v vodafone.com/business/news-and ghts/case-studies vodatone-heips-ferroli-develop-their-connected- bollers-pro

0
o Businessneeds  Products & solutions News &insights  Case studi About

Messaging.

Thanks to the Smart Connected Product solution, each business user will ke able to access the
bollers through a dedicated partition. This helps product managers define khe metrics and KP1 for
each product. while it also allows the final customer to configure and contr the boiler through a
mobile application and receive alerts. Furthermore, the support and service Yetwork will monitor the
SLAand offer value added services tothe end users.

The role of the Vodafone invent loT platform Is to send data from the boller tols device management
layer. This ensures that there is no need for point-to-point integration to the sefvice platform and
that there is no impact on user experience in case there are changes to the profuct interface.

Finally, through this layer, Ferroll aims to position its boilers to become the mainfiub that
communicates with other devices (e.g. Smart Home sensors).

Why Vodafone?

Ferrolr could only be made possible b} Vodafone's

Digital Transformation — Vodafone’s bespoke solutions help innovative companies gain
momentum on the road to digital transformation.

A comprehensive solution ~ Vodafone’s ability to bring various services together under one unique
solution is precisely why innovative companies keep choosing us.

About Ferroli

Ferroll operates in 14 countries across Europe and Asia, For 60 years, the company's objective has
been to drive innovation in the heating industry to produce appliances that are highly energy

Ferroli Indust ahuge in order to be ready to offer their customers
complete solutions, properly scalable into other comfort systems for aif and water, applicable into
houses as well as into large commercial and industrial surfaces.

http://www ferroli.com


http://www.isoc.org/internet/history/brief.shtml

Section 4: Copying Materials from Third-
party Services

A third party shall include but not limited to online platforms which
requite log-in, companies providing tutoring services or essay /
dissertation mills, private tutors, past teachers, alumni of the University,
relatives and friends of the student concerned, as well as members of
CUHK.

The following scenarios are some examples of using third-party services:

7

% Knowingly using materials provided by a third party, including

subsctiption of paid / free online platforms

% Obtaining solutions provided by online platforms or via other

people
< Employing ot using setvices provided by a third party

KD

< Knowingly using materials obtained by anyone who has employed
or used the services provided by a third party

% Posting exam / assignment questions on online platforms

% Providing setrvices as a third party
¢ Sharing of any matetials obtained from the employment ot use of

services provided by a third party to other students

Reference:

https://www.cuhk.edu.hk/policy/academichonesty/Eng htm files (20
13-14) /p06.htm


https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p06.htm
https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p06.htm

Section 5: Copying Materials Generated by
Al Tools

Students should take note of the followings when considering the use of
Al tools in studies:

KD
£

KD
0‘0

Observe the Guidelines set by the University:

“Use of Artificial Intelligence Tools in Teaching, Learning and Assessments - A
Guide for Students” https:/ /www.ags.cuhk.edu.hk/documents/A-
guide-for-students use-of-Al-tools.pdf

Follow strictly the instruction and/or permission given by the course
teachers, regarding the use of Al tools in teaching, learning and
assessments

Improper/unauthorized use of Al tools may constitute acts of academic
dishonesty. Students should be cautious of the followings, which may
result in improper/unauthorized use of Al tools in learning:

1.

il.

iii.

iv.

Use Al tools in completing assignments/assessments without priot
permission;

Hand in an Al-generated work as one’s own;

Use Al tools to cheat in a coutrse;

Use Al tools that are not up to date and result in the use of outdated
and inaccurate resources; and

Use Al tools in an unethical and irresponsible manner.

Reference: Use of Artificial Intelligence Tools in Teaching, Learning and
Assessments - A Guide for Students at
https://www.ags.cuhk.edu.hk/documents/A-guide-for-students use-of-

Al-tools.pdf


https://www.aqs.cuhk.edu.hk/documents/A-guide-for-students_use-of-AI-tools.pdf
https://www.aqs.cuhk.edu.hk/documents/A-guide-for-students_use-of-AI-tools.pdf
https://www.aqs.cuhk.edu.hk/documents/A-guide-for-students_use-of-AI-tools.pdf
https://www.aqs.cuhk.edu.hk/documents/A-guide-for-students_use-of-AI-tools.pdf

Section 6: Proper Referencing / Citations

In  general, there shall be three components in a
citation/acknowledgement:

i. Setting the relevant text apart by quotation marks, or in some cases
by using a separate indented paragraph. (This is not needed if the text
is not a verbatim quote but a paraphrase.)

il. A reference to the original source. This will be indicated by a numeral
such as [1], which indicates that the source is to be given in the
reference list.

iii. A bibliography, giving the list of references. This is usually given at
the end of the article/papet, but may sometimes be given at the end
of each page.

Importantly, just (3) alone is NOT enough. In other words, just listing the
source in the bibliography is no defence against a charge of plagiarism.
The reason is that inclusion in the bibliography only means that the item
was consulted; it does not indicate that the item was copied or used
verbatim.

Examples of improper referencing / citations

Verbatim use of source material

Original source (Example 1): Peter Berger, Invitation te Sociology (London: Penguin, 1891), p 87

Where human beings live or work in compact groups, in which they are persenally known and te which they are tied by feeling of personal
loyalty (the kind that sociologists call primary groups), very potent and simultaneously very subtle mechanisms of contral are constantly
brought to bear upon the actual or potential deviant. These are the mechanisms of persuasion, ridicule, gossip and opprobrium.

Improper use (Example 1): Except for the first sentence, the rest is a verbatim copy of the original, without quotation marks and without acknowledgement.
This is a clear case of plagiarism.

Social members experience various modes of contral exerted over them. Where human beings live or werk in compact groups, in which they
are personally known and to which they are tied by feeling of personal loyalty (the kind that sodiologists call primary groups), very potent
and simultaneously very subtle mechanisms of control are constantly brought to bear upon the actual or potential deviant. These are the
mechanisms of persuasion, ridicule, gossip and opprobrium.

Improper use (Example 1): The following extract, again without quotation marks and without acknowledgement, also constitutes plagiarism.

Where human beings live or work in primary groups, very potent and subtle mechanisms of contral are brought to bear upen the deviant
members. These are the mechanisms of persuasion, ridicule and gossip.




Paraphrase and translation

Original source (Example 1): Peter Berger, Invitation to Sacialogy (London: Penguin, 1991), p 87

Where human beings live or work in compact groups, in which they are personally known and to which they are tied by feeling of personal

loyalty (the kind that sociologists call primary groups), very potent and simultaneously very subtle mechanisms of contrel are constantly
brought to bear upon the actual or potential deviant. These are the mechanisms of persuasion, ridicule, gossip and opprobrium.

Improper use (Example 1): In the following example, the exact words are changed; even the sentence structure is changed, but the sense of the original is
kept. This is called a paraphrase. If the original source is not acknowledged, this still constitutes plagiarism.
In primary groups, in which people knows each other personally, deviants (actual or potential) are restrained by delicate mechanisms of

social control, including persuasion, ridicule, gossip, opprobrium, etc.

Improper use (Example 1) : In the following example, the source is paraphrased and also translated. If the original source is not acknowledged, this stil

constitutes plagiarism.

”{E?i@@ﬁﬁéwmmﬂﬁﬁ’ﬂﬁﬂﬁ » MERE SRR A SR PUTAR - T ARAREEY -

Reference: Detailed guidelines on proper use of source material at
https://www.cuhk.edu.hk/policy/academichonesty/Eng htm files (20

13-14) /p02a.htm



https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p02a.htm
https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p02a.htm

Section 7: Penalty Scheme (excerpt from the
University penalty scheme)

The minimum penalty for plagiarism & undeclared multiple submissions

formulated by the Senate Committee on Student Discipline is highlighted

below:

First-time offender will receive one demetit on the academic transcript
that may be reviewed and a zero mark for that component of the course.
Moreover, he/she will be requited to complete relevant training in
academic honesty.

Second- or more-time offender will receive two demerits (of which one
will remain in the University’s record permanently) on the academic
transcript and a failure grade for the course concerned.

According to the University regulations, students who have received a
total of three or more demerits will be reported to the Senate
Committee on Student Discipline for final decision, which can be
suspension/termination of studies.

Students who share their work with others and result in their
work being copied will be considered as having committed plagiatism.
The penalty will be one demerit (reviewable or non-reviewable).
Moteovet, he/she will be required to complete relevant training in
academic honesty.

According to University policies, each student in a group work is
responsible and liable to disciplinary actions should there be any
plagiarized contentsin the group work, irrespective of whetherhe/she
has contributed directly or indirectly to the plagiarized contents.



Note: The demerit(s) (if reviewable) will be removed from the University’s
record by the time of graduation of the student concerned if no further offence
is committed and the required training in academic honesty is satisfactorily
completed.

Students are strongly advised to familiarize themselves with the University
guidelines on Academic Honesty at

https://www.cuhk.edu.hk/policy/academichonesty

and the penalty guidelines at

https://www.cuhk.edu.hk/policv/academichonestv/Eng htm files (20

13-14) /p06.htm



https://www.cuhk.edu.hk/policy/academichonesty/
https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p06.htm
https://www.cuhk.edu.hk/policy/academichonesty/Eng_htm_files_(2013-14)/p06.htm

Section 8: Examples of Established Offences

Some common examples of established offences are listed below to
facilitate students’ understanding on certain unaware mistakes.

Case of
academic
dishonesty

Examples of established offences

Plagiarism

. Quoting references from online sources

without proper citations

. Sharing own works to others, regardless of

intention, and resulted in copying

. Obtaining other’s works by any means, and

resulted in copying

. Submitting the file of other’s work as one’s

own work intentionally or mistakenly

. Quoting references from / obtaining

previous student’s (seniot-year students or
graduates) work without proper citations

Use 3rd
Party

Service

. Knowingly using materials provided by a

third party, including subsctiption of paid /
free online platforms

. Posting exam / assignment questions on

online platforms

. Obtaining solutions provided by online

platforms or via other people

Violation of
Examination
Rules

. Talking before the collection of answer

script

. Continue writing after “Pens-down”

announcement




Section 9: Procedures for Handling Student
Disciplinary Cases

Undergraduate Postgraduate
Studies Studies
College Faculty Graduate School
Disciplinary Disciplinary Disciplinary
Committees Committee Committee
(for cases of non- (for cases of (for cases of non-
academic nature) academic nature) academic nature)

The student concerned is allowed to lodge an appeal,
within seven working days of receiving the decision
letter from the Faculty Disciplinary Committee, to
the Senate Committee on Student Discipline.

The appeal, if accepted, will be handled by a Panel of
Judges formed by the Senate Committee on Student
Discipline under the Committee or by the Committee in
full session. The decision of the Panel of Judges/Senate
Committee on Student Discipline shall be final.

When the disciplinary case involves students belong to different
Faculties/Colleges or involves both undergraduate and postgraduate
students, or when the case is deemed very serious in nature, it shall be
handled by the Senate Committee directly, by means of a Panel of Judges
formed under the Senate Committee on Student Discipline directly.
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